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MONOXEHWE O CUCTEME HOPMKPO!
BIOMKETHOM YYPEXOEHNN KY/IbTYPbl «<HEBY/TMHCKAA
MEXMOCENEHYECKAA LUEHTPA/IbHAA BUBTNOTEKA»

1. O6Lime NoNOXKeHUS

1.1. Hactosdwee TlonoxeHne ycTaHaBnMBaeT TpebOBaHUS W MpaBuna, KOTOPbIMU
Heo6X04MMO PYKOBOACTBOBATLCA B Mpouecce paspaboTku, MPUMEHEHWUS W MepecMoTpa HOpM
Tpyga Ha Bce Buabl pabot B MBYK «YebynuHckas MLB» (ganee - bubnvoTeka), BefeHUs u
NPUMEHeHNs eIMHOIN 6a3bl HOPM TpyAa 415 OpraHM3aummn eaTeNbHoCTU BrubnvoTteku.

1.2. Hactosuiee MNMonoxeHne pa3paboTaHO B COOTBETCTBUM W HA OCHOBAHWUW CrEAYHOLLNX
HOPMaTMBHbIX aKTOB:

- TpyAaoBoii Kofekc Poccuitickoin depepaymu;

- MoctaHoBneHue MpaBuTenbcTBa Poccuiickoii depepauun ot 11 HoA6ps 2002 r. Ne 804
«O npaBuiax pa3paboTKn 1 YTBEPXKAEHUA TUMOBbIX HOPM TPYLa»;

- MMocTaHoBneHue MockomTpyga u Mpesungnyma BLCIC ot 19 mnioHa 1986 r. Ne 226/1-6
«[onoxeHne 06 opraHM3auuyM HOPMUPOBAHWUA TpyAa B HapOAHOM XO3AWCTBe» (B 4acTu, He
NpoTMBOpeYaLLeil AeNCTBYIOLLEMY 3aKOHOAATENbCTBY);

- PacnopskeHune MpasuTensctea Poccuiickon defepaunu ot 26 Hos6psa 2012 r. Ne 2190-
P

- Mpuka3z MuHuCTepCTBa TPyAa U coumnanbHON 3anTbl P® o1 31 maa 2013 r. Ne 235 «O6
YTBEPXAEHUM METOANYECKUX PeKOMeHAauui ans qefepasibHbIX OpPraHoB WCMOSIHUTE/IbHOW
B/IACTW MO pa3paboTKe TUMOBbLIX OTPACNEBbLIX HOPM TPYAa»;

- Mpunkasz MuHncTepcTBa Tpyaa 1 coymanbHom 3awmtbl P ot 30 ceHTa6psa 2013 r. Ne 504
«O6 YyTBEPXAEHUN METOAMYECKMX PeKOMeHJAaUWin AN rocyfapCTBeHHbIX (MYHULMNAIbHBIX)
YUpeXAeHnin no paspaboTKe CUCTEM HOPMUPOBAHUS TPyAa».

-Mpuka3 MwuHucTepcTBa KynbTypsl P® ot 30 pekabpa 2014 r. N 2477
"O6 yTBEPXAeHWM TUNOBLIX OTPacnNeBblX HOPM Tpyga Ha paboTbl, BbIMOMHAEMblEe B
6nbnmorekax".

-Mpunkas ynpasneHns KynbTypbl N KWUHO AgMUHUCTpaLu YebyIMHCKOro MyHULUNaNbHOro
painioHa oT 02.04.2018r.Nel12 «O BHEAPEHMN CMCTEMbI HOPMUPOBaHMA TPy Aa»

1.3. O6nactb npumeHeHmns: HacToswee MNonoxeHne ycTaHaBivMBaeT CUCTEMY HOPMATMBOB
1 HOPM, Ha OCHOBE KOTOPbIX peannsyetcs (PyHKUUA HOPMUPOBAHUA Tpyda, COLEPXKUT OCHOBHbIE
npasuna, pernameHTUpPyloWmMe opraHM3auuio HOPMUPOBAHUA TPYLa, a TakKXKe yCTaHaB/MBaeT
nopaLoK NPOBefeHNa nccnefoBatelbCkux paboT No HOPMUPOBAHUIO Tpyaa B brubnvoTeke.

14. Hactosuee T[lonoxeHne BBOAMTCA B AelCTBME [N MPUMEHEHWS BO BCeX
nogpasseneHnsax bubnmoreku.

2. TepMUHbI 1 onpeaeneHns



B TlMonoxeHus nNpUMeHAOTCA  Cnefyloline  TEPMUHbI  C  COOTBETCTBYHOLLMMMU
ornpefeneHnamun:

2.1. Anpobauus - npouecc BHEAPEHUS Ha OrpaHWYeHHbIn (TeCTOBbIA) Nepuos
pe3ynbTaToB NMPOBefEeHHbIX PaboT (HOPMATUBHbLIX MaTepuasnos, HOPM TPyAa) B LeNsxX aHaimsa u
M3y4YeHMs X BAUAHWUA Ha TPYLOBOM npouecc (OCYLLECTBASEMYHO AeATeNbHOCTb) B peasibHbIX
YCNOBUSX.

2.2. ATTeCTOBaHHble HOPMbl - TeXHWYECKM 0OO0CHOBaHHble HOPMbI, COOTBETCTBYHOLLME
LOCTUTHYTOMY YPOBHIO TEXHUKM U TEXHOIOTMM, OpraHn3aLum npou3BoAcTea U Tpyaa.

2.3. T10CTOfIHHble HOPMblI -  YyCTaHaB/MBaeMble [N CTabWNbHbIX  paboT  Ha
HeonpeaeneHHbI CPoK.

2.4. BpeMeHHble HOpPMbl - HOPMbl Ha MOBTOPAKLLMECA Onepauun, YCTaHOB/IEHHble Ha
nepnof, OCBOEHUS TeX WUNN WHbIX BUAOB paboT Mpu OTCYTCTBMU HOPMATMBHbLIX MaTepuanos A/
HOpPMUpPOBaHUA Tpyaa.

2.5. Pa3oBble HOpPMbl - HOpPMaTUBHble MaTepuanbl MO TPyAy, YCTaHaB/MBaeMble Ha
OTAeNbHble paboTbl, HOCALME efUHNYHbLIA XapakTep (BHEM/aHOBbIE, aBapuiiHble, Cly4valiHble K
Apyrue paboTbl, He MpesyCcMOTPeHHble TEeXHONOrued), U [eACTBYIOT, MOKa 3TU paboTbl
BbINOJIHAKOTCSA, ECNU A/1 HUX He BBeLEeHbl BPEMEHHbIE WU/ MOCTOAHHbIE HOPMbI.

2.6. MexoTpacneBble HOpMbl Tpyfa - HOPMATWMBHbIE MaTepuanbl MO TPyAy, KOTOpble
NCMONMb3YKTCA ANA HOPMUPOBAHWA TpyAa PabOTHUKOB, 3aHATbIX BbINOJHEHWEM paboT Mo
OAWHAKOBOW TEXHONMOTUM B  aHaNOMMYHbIX OPraHU3auMOHHO-TEXHUYECKUX YCNOBUSAX B
Pa3NIMYHbIX O0TPACNAX IKOHOMUKW.

2.7. OTpacnesble HOPMbl - HOPMaTUBHbIe MaTepuanbl Mo TPyAy, NpPefHa3HayeHHble ANd
HOPMUPOBaHMUS Tpya Ha paboTax, BbIMOMHAEMbIX B OpraHu3aLnax O4HOWN oTpac/u.

2.8. MecTHble (/I0Ka/lbHble) HOPMbl TpyZa - HOPMaTUBHble MaTepuanbl Mo TPyLy,
pa3paboTaHHble M YTBEPXKAEHHbIE B KOHKPETHOW 6M6AnoTeke. MeCTHble HOPMbl U HOPMaTUBbI
CaMOCTOATENbHO pa3pabaTbiBalOTCA U yTBepXaarTca B bubnvoTteke B COOTBETCTBAM CO CT. 17
®efepanbHOro 3akoHa ot 27.12.02 Ne 184- ®3 «O TeXHWUYECKOM perynmpoBaHumn».

2.9. Hopma BpemeHW - BenuuMHa 3atpar paboyero BpPeMeHW, YCTaHOBNEHHas [AnA
BbIMOJIHEHNA eANHULBI PaboT, OKazaHWs YCyr B ONpefeneHHbIX OpraHn3aLnoHHO-TEXHUYECKNX
YCNoBUAX 6MGINOTEKMN.

2.10. Hopma BbIpabOTKM - YCTAHOB/EHHbIA 00beM paboTbl (4Mcno 06paboTaHHbIX
OOKYMEHTOB, KHUroBblgay W T. [.), KOTOpbIA paboTHUK wanM rpynna paboTHWKOB
COOTBETCTBYHOLEN KBaMMKaumm 0653aHbl BbIMOMHWUTL B eAnHMLY paboyvero BpeMeHun (uac,
pabouunii feHb U T. [.) B ONpeAeneHHbIX OPraHn3aunoHHO-TEXHUYECKNX YCTOBUSIX.

2.11. Hopma 06Cny>KmBaHMSi - KOAUYECTBO OOBLEKTOB OMONMOTEYHON [AesTeNbHOCTH,
KOTopble pabOTHWK UK rpynna paboTHMKOB COOTBETCTBYHOLLEN KBanU(uUKaLum o6CnyxmnsatoT B
TeyeHne eauMHULbl paboyero BpemMeHW B OMPEeAeNieHHbIX OpPraHU3aLNOHHO-TEXHUYECKMX
yCNnoBusx. Pa3HOBMAHOCTbO HOPMbl  OOC/YXWBaHWUSA ABMAETCA HOpPMa  YMNpaBisiemMoCTH,
OMpefenslowlan  YUCMEHHOCTb  PabOTHMKOB,  KOTOPbIMW  [OMIXEH  PYKOBOAWUTL  OAWH
pykoBoauTeNb. Tunosas Hopma 06CNyXXMBaHWUA YCTaHaB/MBAETCA MO CPefHeMy MokKasaTento 4N
OIHOPOAHbIX paboymnx MecT.

2.12. Hopma YMCNEHHOCTM - YCTaHOB/EHHAA YUCNEHHOCTb PabOTHUKOB OMNpeeNeHHOro
npogeccnoHanbHO-KBanMpMKaLMOHHOro cocTaBa, Heo6xoaMMas 418 BbIMOMHEHUS KOHKPeTHbIX
(DYHKUWIA, OKasaHWA YCNyr, BbINOAHEHWS OMpefeneHHOro obbema paboT B OnpefenieHHbIX
OpraHM3aLUoHHO-TEXHUYECKNX YCOBUSAX.



2.13. OWwKnB0YHO YCTAHOB/MIEHHbIE HOPMbl (OWIMOBOYHbIE) - HOPMbI Tpyda, Mpu
YCTaHOB/MEHUN KOTOPbIX HemnpaBWIbHO Y4TeHbl OPraHU3aLMOHHO-TEXHUYECKUE W Apyrue
YCNOBUSA UNN [ONYLLEHbl HETOYHOCTU NPW NPUMEHEHUN HOPMAaTMBOB MO TPYAY W NPOBELEHUN
pacyeTos.

2.14. 3ameHa M MepecMOTp HOpPM TpyAa - HEOOXOAWMbIA M 3aKOHOMEPHBIA npoLecc,
TpebylowWwmii  COOTBETCTBYIOLEN OpraHM3auMnm KOHTPOAA Ha YpoBHe bBubnvmotekm u ee
noAapasaeneHnii.

2.15. HopMupoBaHHOe 3afjaHue - YCTAaHOBNEHHbI HAa OCHOBE YKa3aHHbIX Bbllle BWIOB
HOpM 3aTpaT TpyAa 06beM paboT/ycnyr, KOTOPbIA pabOTHMK UK rpynna paboTHWKOB AO/XKHbI
BbINONHATL/OKa3aTb 3a pabouyto CMeHy (paboumnil eHb), Mecsl, Un B MHYIO eAnHULY paboyero
BpemMeHW. HopMupoBaHHble 3aflaHus pa3pabaTbiBAlOTCA HA OCHOBE [eNCTBYHOLLMX HOPM 3aTpat
Tpyga W MOTYT COZepXaTb  WHAMBUAYaNbHble U KOMNEKTUBHbIE  3aTpaTtbl  TPyaa,
yCTaHaB/IMBaeMble C YY4ETOM 3aJaHuWil Mo NOBbILEHWIO NPOU3BOAUTENBHOCTY TPYAa U 3KOHOMUN
maTepuanbHbIX PecypcoB. 3TW 33faHuA YCTaHaB/IMBAKOTCA MCXOAA U3 UMEOLLMXCA HA KaXLO0M
paboyeM MecTe BO3MOXHOCTEN. MM03TOMy HOPMUPOBaHHbIE 33flaH1si B OT/IMYME OT HOPM 3aTpat
TpyAa MOryT YCTaHaBNMBaTbLCA TONbKO A1 KOHKPETHOro paboyero Mecta U € y4eTOM TONbKO
eMy MpUCyLWmMX OCOBGEHHOCTE M BO3MOXHOCTEW MOOMAM3aLMM pPe3epBOB  MOBbILLEHNSA
3 (heKTUBHOCTN Tpyaa.

2.16. TexHW4yeckM 060CHOBaHHas HopMa TpyAa - HOPMa, YCTaHOB/EHHas OAHUM U3
CYLLECTBYIOLWMNX N YTBEPXAEHHbIX METOA0B HOPMMPOBAHUA U MpedycmaTpuBaroLllas Havbonee
NnosiHoe 1 3(PPeKTUBHOE UCMOb30BaHME Paboyero BpeMeHu.

2.17. YcTapeBlIMe HOPMbl - HOpPMbl TpyfZa Ha paboTax, TPYLOEMKOCTb KOTOPbIX
yMeHblUMNach B pesy/nbTate O6LWero ynyylleHus opraHusaumu TpyAa, BHELPEeHUS HOBbIX
NH(OPMALMOHHBIX TEXHONOrNI, YBeNMyeHUs 06bLEMOB paboT, pocTa NPOKECCUOHAIbHOrO
MacTepcTBa M COBEPLUEHCTBOBaHWUSA HaBbIKOB pPabOTHMKOB. [MpumeyaHue: VHble MOHATUA W©
TEPMUHbI, WCNOMb3yemble B HacToAwem [1ON0XKEHUN, MNPUMEHAOTCA B COOTBETCTBMM C
AeNCTBYOLWMM 3aKOHOAATENbCTBOM Poccuiickoii depepaumn.

3. OCHOBHbIe Lenu v 3aga4ym HopMuposaHnA Tpyga B bubnmnoreke

3.1. HopmuposaHve Tpyda ABNAETCA  MPUOPUTETHLIM U UCXOAHbIM  3BEHOM
X03AACTBEHHOr0 MexaHW3Ma, a TakXke COCTaBHOW 4acTbl0 OpraHu3auuMu  ynpas/eHus
nepcoHasioM, obecrneynsas ycTaHOB/IEHWE HAYHYHO-000CHOBaHHbIX HOPM TPYZa B ONpefeneHHbIX
OpraHn3aunoOHHO-TEXHUYECKMX YCMOBUAX [N1S MNOBbIWEHNA 3(M(EKTUBHOCTN OUOIMOTEUHOM
LeaTeNbHOCTH.

3.2. HopmwuposaHue Tpyfa OMOANOTEYHbIX PABOTHUKOB OCYLLECTB/AETCA C LeNblo
MOBbILLEHUA NPOU3BOAUTENBHOCTU TPyZa WU ONTUMMU3ALUN YNPaBNeHUsa TPYAOBbIMU pecypcamu
nyTeM 3)(PeKTUBHOIO MNOCTPOEHUSA NPON3BOACTBEHHOIO NpoLiecca.

3.3.  OCHOBHbIMW UensgMM HOPMUPOBAHUA Tpyda SABNSETCA CO34aHMe CUCTEMb
HOPMMPOBaHWA TPyZa, NO3BONAOLLEN: - 060CHOBaTb HEOOXOAUMbIE Y AOCTATOYHbIE BENUUYUHBI
3atpat paboyero BpeMeHW Ha eauHuLy 6MBANOTEYHON NPOAYKUMM (YCNYru) B KOHKPETHbIX
YyCNoBUAX; -  CNPOEKTMPOBATb pauMoHaNbHble MeToAbl Tpyda; -  COBEPLUEHCTBOBATb
opraHu3auuilo Npou3BOACTBA W TpyAa C NO3ULUW  MWHUMU3AUWUWM TPYLOBLIX 3aTparT;
NNaHOMEPHO CHWXaTb TPYAOEMKOCTb OMO/IMOTEUHbIX paboT, ycnyr; - 060CHOBaTb pacyeT K
NNaHUPOBAHWE YMCNEHHOCTM PAbOTHMKOB NO paboymm MecTam W NofpasfeneHusm, UCXoas 13
NNaHoOBbIX MoKasaTeneil; - 060CHOBaTb pacyeT W MPOBECTW perynupoBaHue pasmepa
CTUMYNIMpPYIOLLEA YacTh 3apaboTHOM NnaTbl PabOTHMKOB, COBEPLLUEHCTBOBAaTb CUCTEMY OMaThl
TpyZa paboTHMKOB BU6IMOTEKN. - BECTU CUCTEMATUYECKMIA aHa/IM3 BbINOAHEHMS HOPM Tpyga



ONA  BbISBNEHWUA pe3epBOB  OMONMOTEYHOro MPOM3BOACTBA;, — M3y4yaTb, 0606WaTh U
TpaHCNNPOBaTb UHHOBALMOHHbIE BUBNNOTEUHBIE NPAKTUKMN.

3.4. OCHOBHbIMM 3afjla4amMn HOPMUPOBaHWA Tpyaa B bubnvoTeke ABNAOTCA:

- pa3paboTka Mep No CUCTEMATUYECKOMY COBEPLLEHCTBOBAHUIO HOPMUPOBAHUA TPYLa;

- aHanus v onpegeneHne onNTUMabHbIX 3aTpaT TpyAa Ha BCe paboTbl U YCNyru;

- pa3paboTka HOPM M HOPMATWUBOB A1 HOPMUPOBaHUA TPYa HA HOBble N He OXBAYeHHbIe
HOpPMMpPOBaHWeM 060pyA0BaHME, TEXHONIOMMMN, (DOPMbI U METOLbI PaboTbl U YCNYTU;

- pa3paboTKa YKPYMNHEHHbIX Y KOMMIEKCHbIX HOPM 3aTpaT TpyAa Ha 3aKOHYEHHbIN 06beM
O6MbNNoTeYHbIX PaboT, yCnyr;

- NOBblWeHNe KayecTBa pas3pabarbiBaemMblX HOPMATMBHBLIX MaTepuanoB U YPOBHA WX
060CHOBaHS;

- opraHusaums  cuctematuyeckoid  paboTbl MO  CBOEBPEMEHHOMY  BHeLPEHUIO
pa3paboTaHHbIX HOPM WU HOPMAaTMBOB MO TPYAY W O6ecrneyvyeHue KOHTPOSA 3a UX MPaBUSIbHbIM
NMPUMEHEHMWEM;

- obecneyeHune onpeaeneHns 1 NIaHMPOBaHUA YMCNEHHOCTU PabOTHMKOB MO KONUYECTBY,
YPOBHIO MX KBaNM(hUKaLMM Ha OCHOBE HOPM TPYAa;

- 060CHOBaHVE W OpraHm3auua pauuoHabHOM 3aHATOCTU PaboTHWKOB BubAMOTEKM Ha
WHAMBMAYaNbHbIX M KOMNEKTUBHbIX  paboumMx  MecTaX,  aHaiuM3  COOTHOLLEHMS
NPOAO/MKUTENBHOCTN paboT pas/INyHON CNOXHOCTHY;

- BbIIBNIeHNE N COKpalleHWe HepaumoHa/bHbIX 3aTpaT paboyero BpemMeHW, YCTpaHeHue
noTepb paboyero BpemeHu;

- onpegeneHve ONTUMaJbHOTO COOTHOLUEHWA PabOTHUKOB OfHOM cheuuanusaymm
pasNMUHON KBanumkauumn B nogpasgeneHusax bubnmorteku;

- pacyeT HOPMbl YUCNEHHOCTM PabOTHWKOB, HEO6XOAMMOW [N BbIMOJIHEHWS
nnaHupyemoro obbema paboT, ycnyr;

- 0060CHOBaHWe (HOpM M BUAOB MNPEMMPOBaHMUA PabOTHUKOB 3a KO/IMYECTBEHHbIE ©
KauyeCTBEHHbIe pe3ynbTaTbl TPya.

3.5. HopmupoBaHue Tpyaa A0/MKHO Crnoco6CcTBOBATD:

- aKTMBHOMY BHEAPEHMWIO JOCTUXKEHUIA HayKW U TEXHUKMN, NHHOBALMOHHbLIX TEXHONOTUIA 1
(hopmaToB 6MGNNOTEYHON AeATeNbHOCTH;

- YNYYLIEeHWO TEKYLLEero 1 nepcrnekTUBHOMO MaHUPOBAHUSA, YYeTa U OTHETHOCTU;

- ONTUMM3ALUMN LITATHOW YNCNEHHOCTY;

- KOOpAWMHaUWK W nepepacnpefeneHunio wrara BHyTpu 61bnnoTexu,

- 06ecrneyeHn0 HOPMa/IbHOM UHTEHCUBHOCTY W HaMpPsSXXeHHOCTN TPYAa,;

- NPefynpexieHUto 1 paspelleHuto CouManbHbIX KOH(IMKTOB B Clepe TPYLOBbIX
OTHOLLEHWUI B KONNeKTuBe brnbnmoteku;

- a/leKBaTHOW OLeHKe Tpyfa 1 YKPENIeHNIo AUCLUUNINHBI;

- MOTMBaUWM PaBbOTHUKOB K MOBBILLIEHNIO 3D(EKTUBHOCTU TPYLa;

- NOAAEPXKAaHUID 3KOHOMUYECKN 060CHOBAHHbLIX COOTHOLLEHWUIA MeXAy pocTOM o6bema u
KayecTBa Tpya 6mbnnotekaps n 3apaboTHOIN Nnatbl;

- CHWXKEHWMI0 3aTpaTr Ha ycnyrm 6u6/IMOTEKM W MOBLILEHNIO KOHKYPEHTOCMNOCOOHOCTH
YCNYT Ha pblHKE 6MB6INOTEYHOr0 06CTYXXMBAHUS HAaCeNeHUs;

- CO3[aHu0 NPeAnoCbIIOK A8 YNYULIEHNS KaYeCTBa XMU3HN 6MbnoTeKapeil.

3.6. HopmaTuBHble MaTepuanbl 415 HOPMUPOBaHWA Tpyda ChAyaT 6a3oil Ans pacyeTa
060CHOBaHHbIX TPYA03aTpaT M AO/MDKHbI 0TBEYaThb CnefyroLmM TpeboBaHUsAM:



- COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO TEXHUKU U TEXHONIONMM OpraHusauuu
6161MOTEUYHON LeATeNbHOCTH;
- yuuTbiBaTb B  MaKCUMMa/lbHOM  CTENeHW BAIMSHUE  TEXHWKO-TEXHONO0rMYECKUX,
OpraHn3aLMoHHbIX, SKOHOMUYECKUX U MCUXOPU3N0IOTMYECKNX PaKTOPOB;
- obecneynBaTb ONTUMa/IbHbIA YPOBEHb HANPSXKEHHOCTU (MHTEHCUBHOCTW) TPYAE;
- ObITb y#oOGHbIMM [n8 pacyeTa 3aTpat Tpyga B 6M6/1MOTeKe W onpefeneHus
TPYLOEMKOCTN GUBIMOTEYHbIX NPOLIECCOB.
3.7. B uenax paumoHanbHOro v seKTUBHOIO LOCTUMXKEHUA 3a[a4 HOPMUPOBaHUA Tpyna
Bubnmuoteka MCNoONb3yeT COBPEMEHHbIE 3IKOHOMMWKO-MATeEMaTUUYeCKUX MeTOAbl M3MepeHus
3aTpaT paboyero BpeMeHN 1 U3y4eHUs NPMEMOB U MeTOZLOB TpyJa.
4. HopmaTuBHble MaTepuasbl N HOPMbI TpyAa, NpuMeHsieMble B Bubnnoteke
4.1. B bubnnoteke NPUMEHAOTCA Cnefytoline OCHOBHble HOpPMATWMBHblE MaTepuasibl Mo
HOPMWPOBaHWIO Tpyaa:
MMonoxeHue o cucteme HopMmuposaHusa Tpyaa B MBYK «YebynuHckas MLB»;
MeTOAMYECKME PeKOMEHAALMM Mo pa3paboTke HOPM TPyLa;
MeTOAMYECKME PeKOMEHAALMN MO pa3paboTKe CUCTEMbI HOPMUPOBaHUA TPYAa;

HOpMbl TpyfZa (HOPMbl, HOpPMATWBbl BPEMEHW, YUC/IEHHOCTW, HOPMbl BbIPAGOTKM,
06CcnyXXunsaHus).

4.2. B 61Mb1mMoTeKe UCNONb3YTCA creaytoLme Buabl HOPM:

BPEMEHU;
BbIPabOoTKY;
06CcnyXXMBaHUs;
YMC/IEHHOCTMN.

4.3. B bubnnoTteke B KayecTBe 6a30BblX MokasaTefieil Npu pa3paboTKe MECTHbIX HOpPM
TpyZa, pacyete NPOM3BOAHbIX MOKa3aTefiei, B LeNsxX opraHu3aumMm v yrnpaeneHus nepcoHanom
MCMOMb3YITCA MEXOTPAC/IeBbIE U OTPac/eBble HOPMbI TPyAa.

4.4. Tlpn OTCYTCTBMM MEXOTpAC/eBblX W OTpacfeBblX HOpM Tpyga bubnunoTeka
CamMOCTOATENIbHO pa3pabaTbiBaeT MeCTHble HOPMbl TpyAa, MCXOAA WX HEoOXOAMMOCTU UX
NMPUMEHEHNA B LENax:

- MOBbILLEHNS YPOBHA 6€30MaCHOCTU XWU3HN UK 340P0BbA BUBINOTEUHbIX PAGOTHUKOB U
nocetuTenein bubnmoteku;

- 0becneyeHNs Hay4YHO-TEXHNYECKOrO Nporpecca;

- TMOBbILWEHNS KOHKYPEHTOCMOCOOHOCTM 6MO6IMOTEUYHOM NPOAYKLUMK, paboT, YCnyr;

- pauMoHanbHOro  MCMo/fib30BaHWA  MaTepuasibHO-TEXHUYECKUX, TEXHOMOMMYECKMX,
NH(OPMaLMOHHBIX, KafPOBbIX PECYPCOB;

- TeXHMYECKOW 1 MH(OPMALMOHHON COBMECTUMOCTH;

- COMOCTaBMMOCTM pPe3ynbTaToB UCCNeLOBAHUN N U3MEPEHUN, TEXHUYECKUX U IKOHOMMUKO-
CTaTUCTUYECKUX [aHHbIX;

- B3aMMO03aMeHAeMOCTU BMGIMOTEYHOW NPOAYKLUNW U YCAYT;

- COBEpLUEHCTBOBaHWUSA  OUOGMAMOTEYHBbIX TEXHONOrMA K O0becrnevyeHUs  KauvecTsa
616IMOTEYHOW NPOAYKLUN, BbINMOMHEHWUS YCNYT;

- pacnpocTpaHeHUs M WCMOMb30BaHUA MOJMYYEHHbIX [AHHbIX B Pa3/IMYHbIX 06/1acTAX
3HaHWI, pe3ynbTaToB UCCNeA0BaHNI (UCMbITaHWI), U3MEPEHUI 1 pa3paboToK.

4.5. HopmaTvBHble MaTtepuanbl A1 HOPMUPOBAHUS Tpyaa B BubnnoTeke [OMKHbI
0TBeYaTb CNefyHLINM OCHOBHbIM TPe6oBaHMAM:



- COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO OUGIMOTEYHBLIX TEXHOMOrWI, OpraHv3auuu
61BNMOTEYHOTrO TPYA];

- yunTbiBaTb B MaKCUMa/bHOM CTENeHW B/IUSHUE TEXHUKO- TEXHONIOMUYECKUX,
OpraHm3aLMOoHHbIX, SKOHOMUYECKMX N MCUXO(PU3NONOTNYECKNX (PaKTOPOB;

- obecrneunBaTb BbICOKOE KayeCTBO YCTaHaB/IMBAEMbIX HOPM Tpyda, ONTUMasibHbIN
YPOBEHb HaNpPsXKeHHOCTU (MHTEHCUBHOCTW) TPYLa;

- COOTBETCTBOBATb TPebyemMOMY YPOBHIO TOUHOCTY;

- ObITb yAoOHLIMWU AN1A pacyeTa MO HWM 3atpaT Tpyga B bubnvoTeke u onpegeneHus
TPYAOEMKOCTU paboT.

4.6. YCTaHOB/IEHME KO/IMYeCcTBa HEOOXOAMMbIX 3aTpaT Tpyha Ha BbIMO/IHEHWE paboT
OpraHM4yecKy CBS3aHO C YCTaHOB/IEHMEM KBa/IM(DUKALMOHHbIX TPebOBaHW K WCMNONHUTENAM
3TUX pabor.

4.7. CteneHb AudepeHunaumm unm YKpynHeHUs HOPM OnpefensieTcs KOHKPeTHbIMU
yCnoBUAMU opraHu3auuy Tpyaa B bubnuoteke.

4.8. B bubnmoteke NpuMEHAOTCA NMOCTOSHHbIE, BPEMEHHbIe 1 pa3oBble HOPMbI TPyaa.

4.8.1. T10CTOSAAHHbIE HOPMbI pa3pabaTbiBaOTCA N YTBEPXKAAOTCA HA CPOK He 6onee 5 (nATu)
Nnet, N0 WCTEYEHUW KOTOPbIX MNPOBOAWUTCA aHanu3 [Ana OnpefenieHns LienecoobpasHocTy
nepecmMoTpa NPUMEHAOLWMNXCA HOPM TPYa.

4.8.2. Tlo ntoram aHanusa NpuUKasoM AupekTopa bU6IMOTEKN YTBEPXKAAETCA pelleHue O
COXPaHHOCTM YCTaHOB/IEHHbIX HOPM TPY/Aa Uiun 0 pa3paboTke HOBbIX HOPM TpyZa.

4.8.3. BpeMeHHble HOpPMbl YCTaHaB/MBalOTCA Ha Mepuof OCBOEHWUA TeX WAU UHbIX paboT
npu OTCYTCTBMU YTBEPXAEHHbIX B BWO/IMOTEKe TeXHUYeCKM O6OCHOBAHHbIX HOPMATUBHbIX
mMaTepmanoB No TPyAy Ha BbINOSHEHWNE AaHHbIX BUAOB paboT. CpoK AelCTBUA BPEMEHHbIX HOPM
He [LO/KeH MpeBbllWaTb TPex MecsALeB (Ha 4acTo NoBTOpAKOLWMXCA paboTax), a Npu 4/IMTe/IbHOM
npouecce - Ha Nepuos BbINOMHEHUA Heo6XOAMMbIX paboT, MO WCTEYEHUU KOTOPOro OHU
[O/MKHBI ObITb 3aMEHEHbI MOCTOAHHbLIMW HOPMaMMU.

4.8.4. BpemeHHble HOPMbl BPEMEHW, YMUCMEHHOCTW, BbIPAbOTKM WAM 06CNYXMBAHUA
yCTaHaB/IMBAKOTCA Ha OCHOBE 3KCMEPTHOM OLEHKWM crneuuanncta no HOPMUPOBaHUIO TPyaa,
KoTopas 6asupyeTcs Ha CUCTEMATU3MPOBAHHLIX AaHHbIX O PAKTUYECKUX 3aTpaTax BPEMeHU Ha
aHanornyHole paboTbl 3a NpeablAywmnin nepuos BpeMeHW. OTBETCTBEHHblE 32 HOPMUpPOBaHUe
NNLA HecyT MepCcoHasbHY0 OTBETCTBEHHOCTb 3a NpaBwibHOe (060CHOBAHHOE) YCTAHOB/IEHME
BPEMEHHbIX HOPM Tpyaa.

4.8.5. Pa3oBble HOPMbI YCTaHaBAMBAOTCA Ha OTAeNbHble paboTbl, HOCALME eAUHUNYHbIN
XapakTtep (BHennaHoBble, aBapuitHbIE W T. M.).

4.9. O BBefjeHVM BPEMEHHbIX WX Pa30BbIX HOPM TpyZAa TPYAO0BOW KOMNEKTUMB BubmoTeku
OrnoBeLLaeTcs 40 Hayana ux BBoAa.

5. MeToanka HopMupoBaHusa Tpyaa B bubnnoteke

5.1. Hopmbl 3aTpart Tpyfa B bubnvoTeke MoryT 6biTb YCTaHOB/IEHbI ABYMSA METOAAMU:

- aHaIMTUYECKUM,

- CYyMMapHbIM.

5.1.1. Tlpn aHanMTMyecKOM crnocobe 3aTpaTbl paboyero BPeMeHW Ha HOPMUPYEMYHO
onepauuio OnpeaensalTCA MO HOPMaTMBaM BPEMEHU Ha OTAeNbHble paboyue onepauuu,
pa3paboTaHHbIM Ha OCHOBE XPOHOMETPaXKHbIX 3aMepoB U thoTorpaduii paboyero AHs.



5.1.2. WcxofHbIMM  JaHHbIMWM 4N pa3paboTKM  HOPM  Ha OCHOBHble MpOLLeCChI
6161MoTeYHON paboTbl CyMMapHbIM METOAOM SABASKOTCH OTYETHble CTATUCTUYECKME [aHHble
BbIMO/IHEHNA AaHHOTO0 npoLecca paHee.

5.1.3. CymMmapHbli MeToa, (UKCMPYIOLWMIA TONbKO (aKTUYecKMe 3aTpatbl Tpyja,
npuMeHseTca B bubmoTeke B UCKNHOUNTENbHbBIX CyYasx: Npyu HOPMUPOBAHUW aBapURHbLIX UK
OMbITHbIX PaboT.

6. OpraHmsaumns paspaboTKM HOPMaTUBHbIX MaTepuanoB No HOPMUPOBAHUIO Tpyaa

6.1. Pa3paboTka HOpPMATMBHbLIX MaTepuasoB MO0 HOPMWUPOBaHMIO Tpyha B bubnunoteke
OCHOBaHa Ha MHUUMATUBE OGMOMMOTEYHON afMMHUCTPaLUM WAM NPeACTaBUTENIbHOMO OpraHa
pabOTHNKOB.

6.2. BsegeHve, 3ameHa W nNepecMOTP HOPM TpyZa OGOPMAAKTCA JI0KaIbHbIMU
HOPMaTMBHbIMW  akTaMu Bubnuotekn (NprMKasom, pacrnopsHKeHUem, MOSIOXKEHMEM MO
HOPMWUPOBAaHWIO WM T. MN.), YTBEPXKAAEMbIMUA C YYETOM MHEHUs MpPeLCTaBUTE/IbHOrO oOpraHa
paboTHMKOB (Npodicoto3a, coBeTa TPYAOBOro KOMNEKTMBA U T. M.).

6.3. Mpun pa3paboTKe HOPMATUBHbLIX MaTepuanoB N0 HOPMUPOBaHUIO Tpyaa B bubnunoteke
YUUTbIBAtOTCA CrefytoLine TpeboBaHusA: - HOPMATUBHbIE MaTepuasbl N0 HOPMUPOBAHWUIO TpyLa
[O/MKHbI ObITb 0O0CHOBaHbl WUCXOAA M3 WMX Mepuofa OCBOeHWA; - MpOoBefeHWe anpobauuu
HOPMaTMBHbIX MaTepuasnoB B TeYeHMe He MeHee 14 KaneHAapHbIX AHER; - npu opMupoBaHUn
pe3ynbTaToB MO0 HOPMUPOBaHUIO Tpyda AO/MKHO ObiTb YUYTEHO MHeHWe NpeLcTaBUTENbHOro
opraHa paboTHMKOB.

6.4. OCHOBHbIM BWAOM HOPMATWMBHbLIX MaTepuasoB MO HOPMUPOBaHUIO Tpyaa B
Bubnuoteke ABNATCA TEXHUYECKN 060CHOBaHHbIE HOPMbI TPYAa.

6.5. O60CHOBaHHbIMU SABMAKOTCA HOPMbl, YCTaHOB/IEHHblE aHaMTUYECKUM METOAOM C
y4eToM (haKTOPOB, BAUAIOLMX HA HOPMATUBHYIO BENIMUYNHY 3aTpaT Tpysa.

6.5.1. ®akTopbl, BAUAIOLLME HA HOPMATUBHYIO BEMUYMHY 3aTPaT TPyZAa, B 3aBUCUMOCTU OT
XapakTepa M HanpaBNeHHOCTW  BO3MENCTBMSA,  MOAPA3[eNslTcas  Ha  TEXHUYECKMe,
opraHu3auuoHHble, NCUXOPU3NO0IOTNYECKNe, CoLMabHble N IKOHOMUYECKNE.

6.5.2. TexHnuyeckre akTopbl ONpesensoTca YpoBHeM pa3sutna MTb bubnmoteku.

6.5.3. OpraHu3aunoHHble (PakTopbl ONpefensatnTcs GopMaMu pasgesieHns U Koonepauun
Tpyfa, OpraHu3auueit paboyero MecTa U ero o6CAyKuBaHWeM, MeToAaMuM W MnpueMamu
BbINO/IHEHNA paboT, pexxmumamun Tpyaa U oTAbIXa.

6.5. 4. OKoHOMUYecKuMe (aKTOpbl OMpefensoT BAUAHWE pa3pabaTbiBaeMblX HOPM Ha
NPOV3BOAMTENILHOCTb TPY/a, KauecTBO, Ce6eCTOMMOCTb 0Ka3blBaeMbIX YCIyT.

6.5.5. Tlcuxodusnonornyeckne (HakTopbl OnpeaenstoTcs NMYHOCTHLIMW  KayecTBaMm
paboTHMKA, C/IOXKHOCTbIO BbIMOMHEHUSA npouecca (YpoBeHb BHMMATENbHOCTU, ObICTPOTA
peakuun, Heo6X04MMOCTb aHanm3a, HeobXOAUMOCTb BblGOpa M MPUHATUSA CaMOCTOATENIbHOrO
pelleHns n Ap.), a TaKkkKe HeKOTOPbIMU XapaKTepucTUKamy 6MGIMOTEYHOro NpPoM3BOACTBA Ha
KOHKPETHOM Yy4acTke (MapameTpbl 30Hbl 0630pa W 30HbI [0CAraemMocTu, pabouyas nosa,
3arpy>XeHHOCTb 3peHus, TeMn paboTbl U T. 4.).

6.5.6. CoumanbHble (akTopbl, KakK W MNCUXOPU3NONOrMYecKne, OrnpeaensTcs
XapakTepuCcTUKamMmm UCMNONHUTENA paboT, ero KynbTYPHO-TEXHWYECKUM YPOBHEM, OMbITOM,
cTaem pabotbl U Ap. K coumanbHbIM (DakTopam OTHOCATCA WM HEKOTOPble XapaKTepUCTUKM
opraHusaLMum Mpou3BOACTBA W TpyJa - COLEPXKaTeNbHOCTb W MNpUB/EKaTeNbHOCTL TPyaa,
Ha/iMume matepmasibHbIX N HemaTepuasbHbIX CTUMY/OB U T. 4.



6.6. BblfiBNeHMe W1 y4yeT BCeX (PAKTOPOB, BAMAKOLWMX Ha BeNUYMHY 3aTpat Tpynaa,
OCyLLeCTBNsieTCA B npouecce pa3paboTKM HOPM M HOPMATWMBHbLIX MaTepuanos AN
HOPMUpPOBaHUA Tpyaa.

6.6.1. YueT pakTOpOB NPOBOAUTCS B C/eAyHOLLein NocnefoBaTeIbHOCTU:

- BbISBNAKOTCA (DaKTOPbl, BAAIOWME HA HOPMATMBHYK BeNMYMHY 3atpaTr Tpyja,
06YC/0BMEHHbIX KOHKPETHbIM BUAOM 3KOHOMUYECKON AeATeNbHOCTH;

- OnpeLensoTCs BO3MOXHbIE 3Ha4YeHUs (PaKTOPOB NPW BbIMOSIHEHUW AaHHOW paboTsl;

- OMpefensatTcs OrpaHUYeHus, MNPeabABNAOLWME OnpefeneHHble TpeboBaHUA K
TPYZOBOMY NpoLeccy, B pesynbTaTe Yero ycTaHaB/IMBAOTCA €ro 40nyCTUMble BapUaHThbl;

- BblOMpatoTCA co4veTaHMA (haKTOPOB, MPU  KOTOPbIX AOCTUralTCa 3IPGEKTUBHbIE
pesynbTaTbl paboTbl B Hambonee 6GNAronpuATHLIX YCAOBUAX A9 WX  UCMNOMHUTENei
(NpoeKTMpOoBaHWe paunoHanbHOro TPYA0BOro NPoLLecca).

6.7. Pa3paboTka HopMm Tpyaa B BubnuoTeke npoBOAUTCA B ONpefdesieHHOM MOpPsiAKe,
OCHOBHbIMM 3TanamMy KOTOpPOro ABNAKTCA:

6.7.1. ToAroToBMTE/NbHbIE U OpraHM3auMOHHO-MeTOANYECKMEe paboTbl. Ha 3Ttom 3Tane
onpefenairOTca Uenn W 3afayy [aHHOro npouecca, YTOYHAKTCA BUAbI HOPM, COCTaB/AeTCA
TEXHUYECKOe 3aflaHue NS NPoBeLeHUs HOPMATUBHO- UCCNefoBaTe/IbCKOW paboTbl. bubnnoreka
MMeeT NpaBo MepefaTb ayTCOPCUHIOBOM OpraHu3auuu, Ha OCHOBaHMM [Or0BOpPa, BbIMOHEHME
paboT N0 HOPMUPOBAHMIO TPYaa.

6.7.2. Pa3paboTka MeTOAMYECKON NporpamMmmsl, BK/IOHAKOLLe cnefyroLine BONpochl:

- BblOOp 6MBAMOTEK U/MAK UX CTPYKTYPHbIX NOApa3fesieHnil, Ha OCHOBE OpraHu3auum
NMPOM3BOACTBA W Tpyha KOTOpbIX 6yAyT pa3pabartbiBaTbCA MPOrpeccuBHbIE TEXHOMOrMYECcKue
(TpynoBble) npoueccbl W pauuoHaibHble  OpraHM3auMOHHO-TEXHUYECKME  YCNOBUA KX
BbINONHEHWA, NpefyCcMaTpMBaeMble Npu NPOEKTUPOBaHMM HOPM 3aTpaT Tpyaa;

- MCNONb30BaHME AeiCTBYOWMX HOPMATUBHbIX MaTepuanos AN HOPMUPOBaHUS Tpyaa, B
T. 4. MMKPO3/IEMEHTHbIX HOPMAaTUBOB;

- onpefeneHvie (haKTOpPOB, BAUAIOLLMX Ha 3aTpaTbl BPEMeHW NPy BbINOMIHEHUN OTAEMNbHbIX
paboT ¥ o0becneymBaroLLMX HaMBOMbLIYIO TOYHOCTb HOPMATMBOB WU HOPM MPU HauMeHbLUei
CMIOXXHOCTU U TPYLOEMKOCTU NX pa3paboTku;

- WHCTPYKTaX pabOTHMKOB, OCYLLECTBAAOLWMX HabNOAeHNA N aHann3 3aTpar paboyero
BPEMEHUN N NPOEKTUPOBAHNE HOPM Y HOPMATUBOB;

- NpOBepKa NPOeKTa HOPMATUBHbLIX MaTepUanios B NPOU3BOACTBEHHbIX YC0BUSAX;

- othopmsieHe COOPHNKA HOPMATUBHbLIX MaTepUanos B LIEOM.

6.7.3. WN3yyeHue 3atpaT pabodyero BpeMeHM Ha paboumx wmectax. Ha 3tom atane
BbIGMPAKOTCA MCNOMHUTENN, 3a paboTo KOTOpbIX OyAyT BECTUCb HabnfeHWs, NpoBefeHue
HEMoCPeACTBEHHbIX 3aMepoB  paboyero BpeMeHW, a TakkKe TeXHUYECKMX pacyeTos,
3KCMEePUMEHTa/IbHbIX 1 APYTrUX UcCnefoBaTelbCKux pabor.

6.7.4. ObpaboTKa cobpaHHbIX MaTepnasios:

- aHanu3 n 0606LLeHMe pe3yNbTaToB U3yUeHUs 3aTpaTt paboyero BpemMeHu;

- paspaboTka HOpMaTMBOB (HOPM) C YYETOM OCHOBHbIX (DaKTOPOB, B/MAIOWMNX Ha
BE/IMUMHY 3aTpaT TpyAa, a TakXe BbIBOL 3MMUPUYECKUX (OPMYN 3aBUCUMOCTEN Mexay
3HaYeHNAMN BANAIOLLUX (haKTOPOB U BeIMYNHAMU 3aTpaT TPyAa;

- YTOYHEHMe MpoeKTa HOPMaTMBHOIO [OKYMEHTa B MepPBOM pefakuun w onpegeneHvie
KOHKPETHbIX B6M6MOTEeK U/Mn CTPYKTYPHbIX NoApasjeneHnii bubnnotekn ons nposefeHUs Ha
nx 6a3e NPOBEPKN HOPMATMBHBIX MaTepuanos.



6.7.5. TlpoBepKa HOPMaTUBHbLIX MaTepuasoB B MPON3BOACTBEHHbLIX YCMNOBUAX C LENbIO
BbISIB/IEHNA YTOYHEHWNIA 1 [OMONHEHWIA, NOLNEXALLNX BHECEHUIO B MPOEKT.

6.7.6. MNoAroToBKa OKOH4YaTe/IbHOM pefakuun HOpPMaTUBHLIX MaTepuanoB. Ha 3tom -
nocnegHem - atane aHaIM3UPYHOTCA pe3ynbTaTbl NPOBEPKN MPOEKTa HOPMATUBHOIO LOKYMEHTa
B MPOW3BOACTBEHHbLIX YCNOBUAX, 0606LLalOTCA MOJlyYeHHble OT3blBbl, 3ameyaHus W
MPeasIoKeHNS.

6.8. O6 ycTaHOBNEeHUU HOPM TpyAa paboTHUKM LOKHbI ObITb U3BELLEHbI HE MO34Hee, YeM
3a ABa Mecaua. O6 ycCTaHOBNEHWW BPEMEHHbIX WM Pa30BblX HOPM PabOTHUKM LO/KHbI ObiTb
N3BELLEHbl 0 Hayasna BBEAEHNS 3TUX HOPM.

6.9. Hopmbl Tpyfa, YTBepXAEHHble /IOKa/lbHbIM HOPMATMBHLIM aKTOM BbubnnoTekn c
YYETOM MHEHWSA NpPeLCcTaBUTeNIbHOro opraHa TPYAOBOro KOMEKTUBA, ABMAOTCA 0053aTe/lbHbIMU
[N19 BbIMOJIHEHUA BCEMU BUBNNOTEYHBIMU PaBOTHUKAMU.

7. 3aMeHa 1 nNepecMoTp HOpM Tpyaa B bubnnoTeke

7.1. 3amMeHa M MepecMOTp HOpM TpyAa B Bubnmoteke OCYLLECTBASKOTCA OpraHamu, uX
YTBepAVBLLMMK. [MepeCcMOTPEHHbIE HOPMbI  TakKXe MNoANeXatr O(MOPMIEHUIO JIOKa/IbHbIM
HOPMaTMBHbIM aKTOM W [OBEAEeHW0 A0 pabOTHUKOB He MOo3JHee, YeM 3a [Ba Mecaua f0 UX
BBeLeHuS.

7.2. [poBepka pAeicTBytowmx B Bubnmoteke HOpM Tpyfda OCYLLECTBASETCS
aTTecTalyMOHHOM (3KCMEepPTHOW) KOMMWUCCUEW, YTBEPXAEHHOW AMpekTopoM bubnanotekn. Ilo
pe3y/nbTataM  MPOBEPKM  KOHKPETHOE  pelleHne  MNPUHUMAETCA MO KaXAoW  Hopwme.
ATTECTOBAHHbIMW  MPU3HAOTCA TEXHUYECKM OOOCHOBAHHbIE HOPMbI, COOTBETCTBYHOLLME
AOCTUTHYTOMY YPOBHIO TEXHUKWN 1N TEXHOMOMUK, OpraHm3aumnm npomMs3BoACTBa U TPyAa.

7.3. YcTapeBLUMe M OWIMOOYHO YCTAHOB/IEHHbIE HOPMbI MPU3HAKOTCA He aTTECTOBAHHLIMM
1 nognexar nepecMoTpy.

7.3.1. YcTapeBLMMMN SABASKOTCA HOPMbI, AENCTBYHOLIME Ha Tex Bugax OMbAMOTEYHbIX
paboT, TPYLOEMKOCTb KOTOPbIX YMEHbLUNIACL B pe3y/bTare 06Lero yny4leHns opraHusauum
Npou3BOACTBA W Tpyda, pocTa NPOJPeccroHasbHOro MacTepcTBa W COBEPLUEHCTBOBaHUSA
NPOM3BOACTBEHHbIX HABbIKOB 6UMG/IMOTEUHbIX PabOTHMKOB.

7.3.2. OWMNBOYHBIMWN ABNAKOTCA HOPMbI, NMPU YCTAHOB/IEHUM KOTOPbLIX OblIM HEMPaBu/IbHO
YyUTeHbl OpPraHn3aLMOHHO-TEXHNYECKME YCMIOBUSA WAW [ONYLLeHbl HETOYHOCTU B MPUMEHEHUU
HOPMaTMBHbIX MaTepuanos M60 NPOBEEHNN PACYHETOB.

7.3.3. B kaxgom cnyyae agmuHucTpauus bubnmnotekum obecneumBaeT TLLATENbHYHO
MPOBEPKY BbIMO/IHEHUSA MPeLyCMOTPEHHOW HOPMaMUM TEXHOIOMMK Ha BCEX onepawLmsax TpyLOBOro
npouecca, a TakKXe COOTBETCTBMS (DaKTUYECKM BbINOSHEHHOrO o06beMa paboT o0b6beMam,
3a10XEHHbIM NPU pacyeTe HOPM.

7.3.4. O[HOBPEMEHHO AaAMWHMUCTPaLMSA, WCXOASA W3 KOHKPETHbIX MPOU3BOLCTBEHHbIX
ycnosuii, obs3aHa pauvoHanM3npoBaTb TEXHOMOrMYECKME MPOLECChl TEX Onepaumi, YCrnosus
BbIMO/IHEHNA KOTOPbIX He COOTBETCTBYIOT JOCTUTHYTOMY YPOBHIO OpraHun3aLmm npon3sBoACcTsa v
TpyAa.

7.3.5. TlepecMoTp YycCTapeBLUMX HOPM OCYLLECTB/IAETCA B CPOKM W B pasmepax,
yCTaHaB/IMBaeMbIX PYKOBOACTBOM GMOBNNOTEKM MO COrfacoBaHUIO € NPOCOH3HLIM KOMUTETOM.
[MepecmMOTp OLWMBOYHBLIX HOPM OCYLLECTBMIAETCA MO Mepe WX BbISIB/IEHWUA MO COracoBaHUKO C
NPO¢COK3HbLIM KOMUTETOM.

7.4. OcHOBaHMAMM [N MPUMEHEHUA MNOMPAaBOYHbLIX KOIPPUUMEHTOB K HOpMaMm WU
HOpMaTMBaM MOTYT MOCMYXWUTb TakMe (PaKTopbl, Kak:



- OCBOEHMWEe NPOW3BOACTBEHHbIX MOLLHOCTEN, HOBON TEXHWKW, TEXHOMOrMKU, BUAOB
Apoaykumum (yenyr);

- HecoOTBETCTBME (PAKTUYECKMX OPraHn3aLMOHHO-TEXHUYECKUX YCMO0BUIA MPOM3BOACTBA
yCnoBUAM, NPefyCMOTPEHHbIM BO BHOBb BBOAMMbIX HOPMax U HOpMaTuBax.

7.5. Ans obecneyeHns MPOAYKTUBHOCTU AENCTBYHOLMX HOPM B BrubnmoTeke exerogHo
paspabaTbiBaeTCA KaleHAapHbIA MAaH UX 3aMeHbl W MepecMoTpa, B KOTOPOM [O/KHbI ObITb
npeayCcMOTPEHbI:

- pa3paboTka HOPM Ha HOBble paboTbl 1 paboTbl, paHee He 0XBayeHHble HOPMUPOBaHUEM
TpyAa;

- NMepecMoTp HOPM, NPU3HaHHBIX B pe3y/ibTaTe UX NPOBEPKUN YCTapEBLUMMU.

7.6. O6bem nepecMOTpa KaXKAOW ycCTapeBLUEM HOPMbI 3aTpaTr Tpyfha, YKasblBaemblili B
Ka/leH4apHOM NiaHe 1 ABNAKOLNIACS OCHOBOW pacyeTa 3KOHOMUYECKOro aPdeKTa, onpesensercs
OPUEHTUPOBOYHO NO pe3y/ibTaTam ee NMpPOBEPKM.

7.7. TIpOEKT KaneHJapHOro nnaHa 3aMeHbl U nepecMoTpa HOPM 3aTpaT TpyZAa BbIHOCUTCA
agMuUHUCTpauneri bubnmotekn Ha 06CYXAeHWe TPYLOBOrO KOMNEKTMBa M C Y4YeTOM €ro
pEKOMEeHAaLMin, a Takke MO COrnacoBaHWO C MPOMCOKO3HLIM KOMUTETOM YTBEpXAaeTcs
OVPeKTopoM bnbnmoteku.

7.8. AAMUHUCTpaUMA B 00643aTe/IbHOM MOPALKE Pa3bACHAET KaxAomy OubnnoTevyHoMy
paboTHUKY OCHOBaHWA MepecMoTpa HOPM, 3HaKOMWUT C MeToAaMu, npuemMamu U YCNOBUAMM
TpyZa, Npy KOTOPbIX OHU JO/MKHbLI NMPUMEHATBLCH.

7.9. Meponpuatusa KafeHAapHOro njaHa 3aMeHbl W MNepecMoTpa HOpPM 06A3aTenbHO
YBA3bIBAKOTCA C COOTBETCTBYHOLIMMN MOKa3aTeNiMM 3KOHOMUYECKOrO U COLMANIbHOIO Pa3BUTUA
BnbnmoTekn 1 B3auMHbIMU 0643aTENLCTBAMW KOIEKTUBHOMO LOr0BOpA.

7.10. Ons obecneyveHns ah(PeKTUBHOIO BHELPEHUSA 1 OCBOEHUSA HOPMATMBHbIX MaTepranos
1 HOPM, pa3paboTaHHbIX Ha UX OCHOBe, B BUbNnMoTeke NpoBOAATCA CeAytoLme MeponpuaTus:

- MpoBepsieTCA OpraHM3auMoHHO-TEXHMYECKass TOTOBHOCTb NPOU3BOACTBEHHbLIX YYaCTKOB
1 pabounx MecCT K [eATeNIbHOCTU N0 HOBbIM HOpPMaM;

- NNaHMPYKOTCA U peannsyoTca OpraHu3auMOHHO-TEXHUYECKME MEeponpuaTus Mo
YCTPaHEeHWO BbISAABMNEHHbIX HELOCTATKOB B OpraHM3auun Tpyaa U NPOU3BOACTBA, a TakXe Mo
YNYULLEHWNIO YCNO0BUIA TPYAa;

- WHCTPYKTUPYKOTCA COTPYAHWKKW, KOTOpble OyayT paboTaTtb MO HOBbIM HOPMaM.
O3HaKOM/IeHMe C HOBbIMW HOPMaMK COMPOBOXAeTCA MacCOBOMN pasbsiCHUTE/IbHOW paboToi, a B
HEeoOXoAUMbIX Ccny4vasx u obydveHvem. Ecnv npu npoBefeHWM MOLOGHON [AeATeNIbHOCTM
BbIICHSAETCA, YTO CyLlecTBYylOLWMe B BbnnoTeke opraHm3aLMOHHO-TEXHUYECKUe yCnoBus 6onee
COBEPLUEHHbI, 4YeM MNPefyCMOTPEHHblE B  MeXOTpac/ieBbiX (OTpacneBbiX) HOpMax Wn
HOpMaTvBax, a [eiCcTBYHOLME MeCTHble HOPMbl Ha COOTBETCTBYKOLWMe paboTbl 6onee
MPOrpeccuBHbI, YeM HOBble, TO HOBble MeXoTpac/feBble (OTpac/ieBble) HOPMbl WA HOPMATUBBI
He BHeApAoTCA.

8. MopsiioK cornacoBaHMA W YTBEPXAEHMS HOPMATMBHbIX MaTepuasioB Mo
HOPMUPOBaHWIO Tpyaa

8.1. HopmaTuBbl WMEKT YHUPULMPOBAHHBIA XapakTep W OTpaXaloT 00606LeHHble
OpraH13auMOHHO-TEXHUYECKME YCMIOBUS YUPEXAEHNS W Haubosiee pauMoHabHble NPUEMbI W
METO/bl BbINOHEHNS PaboT.

8.2. MexoTpacneBble HOPMaTBHblE MaTepuasbl YTBEPXKAAKTCS MUHUCTEPCTBOM TpyAa U
coLmManbHOM 3awWwuThl Poccuu.



8.3. OTpacneBble HOpMaTMBHblE MaTepuanbl yTBepXaatoTca defepanbHbIM OpraHoM
MCNONHWUTE/IbHON BNAacTM COOTBETCTBYHOLLENM OTpacaivM WAM MOAOTPac/iv Mpu COrnacoBaHUu c
MUHNCTEPCTBOM TPyAa ¥ COLManbHOM 3awwmThl Poccuiickoli degepaymn.

8.4. MopsagoK cornacoBaHus U YTBePXAEHUS NI0KaNbHbIX HOPMaTUBHbLIX MaTepuanoB Ha
YypOBHe Bubnmoteku:

- paspaboTaHHble HOpPMaTMBHblE MaTepuasibl HanpaBAAKTCA  afMUHWUCTpaLueid B
npeLCTaBUTENbHbIA OpraH paboTHUKOB A1 yYeTa MHEHUI U COrnacoBaHus;

- MNpeLACTaBUTENbHBIA OpraH paboTHUKOB MpW Hecorfacuu ¢ nosvuuert agMUHUCTpaLmm
[O/MKEH MpPefoCTaBUTb MUCbMEHHBLIA MPOTeCT ¢ 06OCHOBaHMEM CBOeW MO3ULMMW, MpU 3TOM
afAMUHNCTPaLMs WUMeeT NpaBO YTBEPAWTb HOPMaTUBHblE MaTepuanbl 6e3 MNONOXWUTENbHOM
OLLeHKM MpeLCTaBUTE/IbHOr0 opraHa paboTHMKOB;

- B CNyvae OTpuLaTe/IbHOWM OLEHKN HOPMATMBHbIX MaTepuasoB No HOPMUPOBaHUIO TPyaa,
KOTOpble YTBepXAeHbl AMPeKTOpOM BnbinoTekn, npeacTaBuTe/bHbIA opraH paboTHUKOB UMeeT
OCHOBaHMA 415 NOJa4YM Xanobbl N PpaCCMOTPEHUSA ero B CyebHOM nopsake.

8.5. AGMUHMCTPaLMA 1 NpeacTaBUTe bHbIA OpraH paboTHNKOB BMGINOTEKN LOMKHBI:

- pasbACHWUTb PabOTHMKAM OCHOBaHMS 3aMeHbl WU/ MEePecMoTpa HOpPM TpyLa U YCNoBuUS,
NPy KOTOPbIX OHU AO/MKHbI NPUMEHATHCSA;

- TMNOCTOSHHO MOALEepPXMBaTb W pa3BMBaTb MHULUMATMBY PabOTHWKOB MO MNEPecMoTpy
[EACTBYIOLMX 1 BHELPEHMIO HOBbIX, 060/iee NPOrpecCUBHbLIX HOPM TPyfa.

8.6. Hopmbl Tpyga, paspaboTaHHble CaMOCTOATEIbHO BMBNNOTEKON, ABNAKOTCA MECTHbIMU
N YTBEPXKAAKTCA AUPEKTOPOM BubnnoTeku.

9. MNopALOK NPOBEPKM HOPMATUBHbIX MaTepuanoB A1 HOPMWUPOBaHUA Tpyha Ha
COOTBETCTBME LOCTUTHYTOMY YPOBHIO TEXHUKM, TEXHONOIMNU, OpraHu3aumnmn Tpysa

9.1. OueHKa YpOBHS AEWCTBYIOLMX HOPMATMBOB MO TPYyAy MPOBOAMUTCA NyTeM aHanv3a
HOPM, PacCYMTaHHbIX MO 3TUM HOpMaTvBaM, C MPOBELEHWEM BbIGOPOUHBLIX WCCEAOBaHUN U
N3yYeHUs AMHAMWUKN BbINOHEHUA NOKa3aTesell HOPM BblpaboTKM.

9.2. lNpw ocyLlecTBNEHUM MPOBEPKM HOPMATUBHbLIX MaTepuanos No HOPMUPOBaHUIO Tpyaa
B bubnunoteke He06Xo04MMO BbINONHUTL CeaytoLine paboThbl:

- MNPOBECTU aHanM3 BbIMOJSIHEHNA HOPM Tpyga (BblpabOTKW), YCTaHOB/IEHHbIX B
Bnbnnoteke (NPOBOAUTCA €XErofHo), Npy NepeBbINONHEHUM WM HEBLINOIHEHUN HOPM TpyJa
Ha 15 % n 60nee Heob6x04MMa OpraHM3aLMsa NPOBEPKM NoKasaTenein HOPMaTUBOB U HOPM TPYAQ;

- u3gatb pernaMeHT (nNpuKas, pacnopsikeHwe) O MNpPOBeLeHMM MPOBEPKM HOPMATUBHBIX
mMaTepunasnoB C yKasaHueM nepuoaa;

- YCTaHOBWUTb NoOApasfeneHne, OTBETCTBEHHOE 3a MNPOLECC MPOBEPKM HOPMATUBHBIX
maTepuranos No HOPMUPOBAHUIO TPYAa Ha YPOBHE MpPeanpuaTus;

- opraHusoBaTb paboyyk rpynny Cc npuBieYeHWEM MpPeACTaBUTENIbHOrO OpraHa
paboTHUKOB;

- NPOBECTN BbIGOPOYHbIE NCCe[0BaHMA, 06pabOTKy pe3ynbTaToB;

MPOBECTY pacyeT HOPM U HOPMAaTMBOB MO BbIGOPOYHBLIM UCCEA0BaHUAM;
BHECTU M3MeHeHUA 1 KOPPEKTUPOBKY MO pe3y/bTataM pacyeTa;

- YTBEpAUTb HOPMATWBHblE MaTepuasnbl C W3MEHeHUAMU W WU3BECTUTb PabOTHUKOB

COrlacHO 3aKOHOAaTeNlbCTBY Poccuinickon deaepaunu.

10. lMopAfoK BHeApeHWA HOPMaTUBHbLIX MaTepuasoB Mo HOPMWPOBaHUIO Tpyda B
Bubnuoteke



10.1. YTBepXAeHHble B YCTaHOB/IEHHOM MOPALKE HOPMAaTMBHbIe MaTepuanbl  An4
HOPMWUPOBaHWUA TpyLa BHeApPATCA Ha pabouve Mecta BUGNMOTEKM B COOTBETCTBUM C MX
06/1acTbl0 NpUYMeHeHNUs U cepoli AeNCTBUA Ha OCHOBaHWMM MpUKasa AWPEeKTopa C Y4YeToM
MHEHUA NpeLCcTaBUTeNIbHOro opraHa paboTHWKOB.

10.2. Ona obecneyveHns aHEKTUBHOIO BHeLPEHUS N OCBOEHUS HOPMATUBHbIX MaTepuanos
B brubnnoTeke NpoBOAATCA CreaytoLLne MeponpuaTus:

- MNpoBepKa OpraHM3aLNOHHO-TEXHUYECKON MOArOTOB/IEHHOCTU paboumx MecT K paboTe
Mo HOBbIM HOpMaM (HaCKO/IbKO OpraHu3aLMOHHO- TeXHWYeCKue YCNoBWA BbINONHEHWUA paboT
COOTBETCTBYHOT YCNOBUAM, NPeLyCMOTPEHHbIM HOBbIMW HOPMATUBHbLIMU MaTepuanamm);

- paspaboTka W peanm3auMs  OpPraHM3aLUOHHO-TEXHUYECKUX  MEpOnpuaTUiA  no
YCTPaHeHWI0 BbISIB/IEHHbIX HEAOCTATKOB B OpraHusauuy Tpyda, a TakKxe Mo Yny4lleHWuio
YCNOBUI TPYAa;

- 03HaKOMJIEHME C HOBbIMW HOpPMamMy BpeMeHW BCeX paboTatolmx, KOTopble OyayT
paboTaTb MO HUM, B CPOKW COr/IaCHO AaHHOMY [MOI0XEHMIO.

10.3. O3HakOoMm/leHMe C HOBbIMW HOPMaMu [AO/HKHO COMPOBOXKAATbLCA MPOBEAEHMEM
MaccOBOM Pa3bACHUTENIbHOM PaboTbl, MHCTPYKTaXKa PabOTHMKOB, a B HEOOXOAUMbIX Cly4yasx u
0byuyeHnem nx paboTe B HOBbIX OPraHM3aLMOHHO- TEXHNYECKNX YCNOBUSX.

10.4. Ecnv npy npoBefeHUN yKa3aHHOM MOArOTOBUTE/IbHOW paboTbl BbIACHUTCH, UYTO B
BnbmoTeke cyLLeCcTBYHOLLINE OpraHM3aLMOHHO-TEXHNYECKNe YCNoBUA 60Jiee COBEPLUEHHbI, YeM
yCnoBusA, NpeayCcMOTPEHHbIE B HOBbIX HOPMax WX HOpMaTtuBax, W AeCTBYHOLLME MeCTHble
HOPMbl Ha COOTBETCTBYHOLME paboTbl 60siee NPOrpeccuBHbl, YeM HOBble HOPMbl, TO HOBbIE
HOPMbI U/ HOPMATMBbI HE BHEAPAKTCA.

11. Mepbl, HanpaB/ieHHble Ha cOb6/10AeHMe YCTaHOBNEHHbIX HOPM Tpyaa

11.1. AgMuHUCTpauus bubnmoTekn ocyLlecTBnseT Mepbl, Harpas/ieHHble Ha COBN0AeHMe
YCTaHOB/MIEHHbIX HOPM Tpyfa, BK/IOYas obecreyeHne HOPMasibHbIX YCNOBWIA 415 BbINOSHEHNS
paboTHMKaMN HOpPM Tpyaa. K Takum yCnoBuaM, B YACTHOCTU, OTHOCATCA:

- UCMpaBHOE COCTOSHME MOMELLEHNn BUBANOTEKN, TEXHUYECKOTO M TEXHOMOrMYecKoro
obopyaoBaHus;

- CBOEBpeMeHHOe o0becrneyeHVe TEXHUYECKOM W WMHOW Heobxogumon nans paboThbl
AOKYMeHTaume;

- Hajnexatlee KayeCcTBO MarTepuasioB, WHCTPYMEHTOB, WHbIX CPeACTB M MpPeaMeTos,
Heo6X0AMMbIX ANS BbINO/NHEHUSA paboTbl, UX CBOEBPEMEHHOE NpefocTaBneHne paboTHUKY;

- YCnoBusi Tpyda, COOTBETCTBYHOLME TpebOBaHUAM OXpaHbl Tpyga W 6e30MmacHOCTU
616NMOTEYHOr 0 NPOU3BOACTBA.



